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September 2020 Return to School 

COVID-19 Safety Measures, Routines & Procedures 

 

 

The staff of Lake City Secondary are working hard for the 2020-2021 school year and are looking forward 

to welcoming students back to the school for September. The September start up will align with Stage 2 

of the Ministry of Education Five stage Framework and is in accordance with the health guidelines for K-

12 schools from the Provincial Health Office. To ensure a successful school year for our students the 

school has also developed the necessary plans to be able to shift between stages if required and for any 

students who may need to self isolate or quarantine.  

The goal in Stage 2 is to maximize in-class instruction to minimize learning gaps and provide the 

academic, social and emotional supports essential for learning. To maintain a healthy and safe 

environment for students, staff, and families the school is implementing new norms and procedures and 

important safety and infection prevention control measures. The following document outlines a 

comprehensive plan that is designed to create a safe place to learn and work so our school community 

can thrive. It is expected that everyone accessing our facility adhere to the new routines and guidelines 

to the best of their ability so that we can all enjoy a happy and health school year.  

The following is a working document that will be adjusted accordingly as new or updated information 

becomes available from the Provincial Health Office or the Ministry of Education. Part 1 outlines the 

broad safety measures that will be implemented in schools across the province. Part 2 outlines site 

specific routines and procedures that will be implemented to meet the requirements of the Provincial 

Health Officer’s return to school guidelines and Stage 2 learning framework.  

 

LAKE CITY SECONDARY SD No. 27 (Cariboo-Chilcotin) 

 
WILLIAMS LAKE CAMPUS     COLUMNEETZA CAMPUS 
640 Carson Drive       1045 Western Avenue  
Williams Lake, BC V2G 1T3     Williams Lake, BC V2G 2J8  
Phone:   250-392-6284                 Phone:   250-392-4158      
Fax:    250-392-3362      Fax:    250-392-3952 
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Personal Measures 

 

BC Health Officer 

Recommended Return  

to School Guidelines 

Lake City Secondary Site-Based 

Response 

New Norms, Routines and 

Procedures 

 

Sick or Showing Symptoms of Illness 

 

There will be strict enforcement for all 

employees and students to stay home when 

sick.  

 

Parents and caregivers must assess their child 

daily for symptoms of common cold, influenza, 

COVID-19, or other infectious respiratory 

disease before sending them to school. If a 

child has any symptoms, they must NOT go to 

school.  

 

Staff and other adults must assess themselves 

daily for symptoms of common cold, influenza, 

or COVID-19 prior to entering the school. If 

staff or any adult has any symptoms, they 

must not enter the school. 

 

 

We thank you for your careful attention to the 

following:  

 Parents and caregivers must assess their 

child daily for symptoms of common 

cold, influenza, COVID-19, or other 

infectious respiratory disease before 

sending them to school. See the attached 

Daily Health Check for things to look 

for. 

 Those unsure of if they or their child 

should self-isolate or be tested for 

COVID-19 should use the BC COVID-

19 Self-Assessment Tool or contact 8-1-

1.   

 

 Any student, staff, or other person within 

the school who has cold, influenza, or 

COVID-19-like symptoms should stay 

home, self-isolate and be assessed by a 

health-care provider.  

o Parents are asked to call the 

school in the morning if you are 

about:blank
about:blank
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Students or staff may still attend school if a 

member of their household has cold, 

influenza, or COVID19-like symptoms, 

provided the student/staff is asymptomatic. It 

is expected the symptomatic household 

member is seeking assessment by a health-

care provider.  

 

Students and staff who experience seasonal 

allergies or other COVID-19-like symptoms, 

which are related to an existing condition can 

continue to attend school when they are 

experiencing these symptoms as normal. If 

they experience any change in symptoms, they 

should seek assessment by a health-care 

provider.  

 

Any student, staff or other person within the 

school who has travelled outside Canada in 

the last 14 days OR was identified as a close 

contact of a confirmed case or outbreak 

must stay home and self-isolate, including 

children of essential service workers. 

 

 

keeping your child home due to 

illness 

o Staff will follow normal school 

district procedures for calling in 

an absence 

 

 If your child becomes sick at school the 

parent / caregiver will be called 

immediately for the child to be picked up 

as soon as possible. Your child will be 

placed in the medical room and/or 

separated from others where they can be 

monitored and wait comfortably until 

they are picked up.  

o Parents are asked to make sure 

their emergency contact numbers 

are up to date  

o Parents who work during school 

hours are asked to have back-up 

plan for their child in case of 

illness (i.e. a family friend of 

relative who can pick up or look 

after your child on short notice) 

o Administration will be cautious 

and call parents immediately if 

there is any concern that your 

child may be sick. 

 

 In the event of a COVID-19 related 

illness at lake City Secondary: 

o Areas of exposure will be 

cleaned thoroughly to ensure 

safety standards are maintained.  

o Public Health Staff will identify 

and notify close contacts of a 

confirmed case.  
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Hand Hygiene 

Rigorous hand washing with plain soap and 

water is the most effective way to reduce the 

spread of illness.  

 

Everyone should practice diligent hand 

hygiene by washing hands frequently with 

plain soap and water for at least 20 seconds.  

 

Parents are encouraged to help their children 

to practice diligent hand hygiene.  

Handwashing will part of our day and will be taught 

and modeled by staff.  

 Everyone entering the school will be 

required to wash hands or use hand 

sanitizer upon arrival 

 Staff will teach and reinforce 

handwashing and hand sanitizing 

practices with their students  

 

 Reminders of the need for regular and 

consistent handwashing will be a part of 

our daily routine  

 

 The school will maximize classrooms 

with sinks for additional hand washing. 

Hand sanitizer will be available where 

there is no running water. 
 

 

Personal Protective Equipment 

 
Non-Medical Masks   

Non-medical masks or face coverings are 

required for all staff and all middle and 

secondary school students when they are in 

high traffic areas (e.g. hallways, common 

areas, school buses) and anytime they are 

outside of their classroom or learning group 

and physical distance cannot be maintained 

(e.g. specialist teachers or EAs working in close 

proximity to students across learning groups) 

Exceptions will be made for individuals who 

cannot wear masks for medical reasons. 

 

The school will have non-medical masks on hand: 

 The school will provide up to two re-

usable non-medical masks for each 

student in the school if requested.  

 Should students choose to wear a mask 

they will be expected to use them 

appropriately and for their intended 

purpose. 

 Face masks will be worn in all hallways 

and common areas or where physical 

distancing is not possible outside a 

student’s learning cohort. 

 Each staff member will be provided 2 re-

usable non-medial masks 
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Non-medical masks may be useful when 

physical distance cannot be consistently 

maintained and the person is interacting with 

people outside their Learning Group for an 

extended period of time.  

Non-medical masks are not recommended for 

elementary school students due to the 

increased likelihood they will touch their face 

and eyes, as well as require assistance to 

properly put on and take off their mask 

(requiring increased close personal contact 

from school staff). No student needs to wear a 

non-medical mask if they do not tolerate it. 

Those that choose to wear non-medical masks 

must still seek to maintain physical distance 

from people outside their Learning Group 

There must be no crowding or gathering of 

people from different Learning Groups even if 

masks are worn.  

Gloves – Diligent handwashing is the most 

effective and preferred strategy in a school.  

 

 Staff working outside their Learning 

Group will be required to wear a mask if 

physical distancing is not possible 

 

Gloves will be available for staff and students for 

activities that would normally be used in their 

regular course work (i.e. medical attendant). 

LATEX ALLERGY ALERT! If you choose to send your 

child to school with gloves you MUST ensure they 

are latex free as we may have students and staff 

with life-threatening allergy to latex in our school. 

 

Physical Distancing & Minimizing Physical Contact & Maximizing Personal Space 

 

Reducing the number of close, in-person 

interaction an individual has in a day continues 

to be a key component in BC’s strategy to 

prevent the spread of COVID-19.  

In Stage 2, member of the same learning 

group must minimize physical contact. There is 

significant academic, social and emotional 

benefits of providing more students with more 

in-class learning time in a closer to normal 

 Students and staff interacting within a 

Learning Group will minimize physical 

contact. Within a classroom setting or 

when interacting with your Learning 

Group (i.e. during recess and lunch) 

physical distancing does not need to be 

maintained, therefore, the classroom 

setting will look much the same as 

normal. Physical distancing will still be 

encouraged 



2 
 

learning environment - minimizing learning 

gaps, increasing peer interaction and support, 

decreasing feelings of isolation. 

Physical distancing (2m) for elementary 

students when interacting with peers outside 

of their learning groups while indoors. 

Outdoors is a lower risk environment than 

indoors. 

 

Physical distancing and not gathering in large 

crowds is an important infection prevention 

control measure. 

 Students and staff will be spread out as 

much as is practical to do so and 

strategies that prevent crowding will be 

implemented  

 Adults on site will continue to adhere 

to physical distancing guidelines of 2 

meters wherever possible.  

 Teachers will model alternate ways to 

greet each other and how to avoid close 

greetings (e.g., no hugs or handshakes). 

 Teachers will educate students on the 

importance of maintaining personal 

space during a pandemic. 

 We will not be holding whole school 

assemblies. Instead, student recognition 

will be done within Learning Groups 

and virtual formats will be used to 

communicate whole school messages. 

 If practical, teachers will utilize outdoor 

learning more frequently. 

 The school will plan to minimize the 

number of different teacher(s) and 

educational assistant(s) that interact with 

groups of students throughout the day.  

 Teachers and EAs interacting outside 

their Learning Group and itinerant 

teachers (i.e. school counselor, band 

teacher, school specialists) will maintain 

physical distancing and wear masks if 

physical distancing is not possible.  

 Teachers will teach and model the flow 

of traffic in common areas (i.e. walk on 

the right side of the hallway following 

the arrows, no loitering in hallways).  
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Administrative Measures 

 

BC Health Officer Recommended 

Return  

to School Guidelines 

Lake City Secondary Site-Based 

Response 

New Norms, Routines and 

Procedures 

Learning Groups 

 

The Provincial Heath Officer has recommended 

the use of learning groups of approximately 60 

students in elementary school. 

 

Learning Groups help to reduce the number of 

close, in-person interactions, thereby reducing 

potential exposure and ensuring quicker contact 

tracing by health authorities. The Learning 

Groups allow for most students to receive in-

person learning and other social opportunities in 

a close-to-normal school environment. 

 

Within the Learning Group minimized physical 

contact is required, but physical distancing does 

not always need to be maintained. 

 

Outside of a Learning Group physical distancing 

will remain the expectation. 

 

Learning Groups - Students in Grade 7-8 will be 

assigned to a Learning Group of approximately 60 

students. Students in Grades 9-12 will be assigned 

to a Learning Group of approximately 120 

students Your child’s Learning Group will be 

composed of your child’s class and one or two 

other classrooms in the school.  

o For students in Grades 9-12 the Learning 

Groups are built around trying to offer 

students the most course selection possible 

given the restrictions of only being able to 

interact with 120 students. 

o Counsellors will ensure all Grade 12 

students are able to obtain graduation 

credits. 

o Your child is asked to stay with their 

learning group during break times and 

lunch  

o Students who require learning assistance 

will be provide in-class support by a staff 

member assigned to their Learning Group 

wherever possible. Anyone interacting 

outside their Learning Group will practice 

physical distancing or wear a mask. 

Plexiglass barriers may also be 
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Students can socialize with peers in different 

Learning Groups if they are outdoors and can 

minimize physical contract or if they are indoors 

and can maintain physical distance.  

 

Extracurricular activities involving students 

interacting outside of their Learning Groups will 

require appropriate physical distancing and may 

not be permitted if appropriate safety 

precautions cannot be implemented and 

maintained. 

 

Students from different Learning Groups may be 

required to be together to receive beneficial 

social supports, programs, or services (i.e. 

learning support, the breakfast program). Within 

these supports it is expected that Learning 

Groups and physical distance are maintained as 

much as is practical to do so while still ensuring 

the support or service continues.  

Unless they are part of the same Learning Group, 

staff and other adults should maintain physical 

distance from each other at all times. This 

includes during break times and meetings.  

 

implemented in a setting where a student 

is receiving support from our learning 

resource teacher if that teacher is not part 

of the students’ Learning Group. 

 

o Bus students will be expected to wear 

masks (mandatory) and wait in their  buses 

loading load to avoid crowding as much as 

possible in high traffic areas.  

 

o Students will need to board their bus 

immediately upon its arrival.  

Teachers and Education Assistants will be 

assigned to a Learning Group and stay with this 

learning group throughout the day as much as 

practical. 

o Teacher supervision schedules will require 

teachers to wear masks The school will 

make every effort to minimize staff 

interacting outside of their learning group 

as much as possible. 

o If a teacher or EA is interacting outside of 

their designated Learning Group they will 

practice physical distancing and wear 

masks wear physical distancing cannot be 

maintained. 

   

 

 

Visitors to the School 

 

Visitor access during school hours prioritized to 

those entering to support activities that benefit 

student learning and well-being 

 

The staff of Lake City Secondary believe it is 

important to have a warm and welcoming school 

with open lines of communication. During this 

difficult time the staff will do their best to remain 

available and reachable for parents. 

Unfortunately, for safety reasons it is important 

that we limit visitor access to the school. We 
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appreciate careful attention to the following 

protocols:  

 Parents and guardians are asked to stay 

in their vehicles outside the school to 

drop-off and pickup their children.  

 Parents are asked to call ahead of time 

to make an appointment to meet with a 

teacher, counsellor or administration 

so that the appropriate time and space 

can be arranged.  

 Parents visiting the school MUST use 

the front entrance and report directly to 

the office where they will be assisted 

by a staff member.  

 Visitors / Parents are asked to wear a 

mask when inside the school 

 

 

 

Food 

 
Schools will continue to provide food services 

where needed Food prepared within the school 

for consumption by people other than those who 

prepared it will follow WorkSafe BC protocols in 

addition to normally implemented food safety 

measures (e.g. FOODSAFE trained staff). 

Lake City Secondary will continue to run our food 

programs to the best of our ability while adhering 

to the safety protocols. 

 

 Breakfast Program – To avoid 

crowding we will not be offering and 

foods that require preparation (i.e. 

toast, bagels or tea). Instead, our 

Breakfast Program will provide 

healthy breakfast foods that are pre-

packaged for students to ‘grab and go’ 

(i.e. granola bars, drink boxes, fruit 

cups). 

 

 Fruit & Veggie Program – Fruit and 

veggies will be delivered to 
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classrooms for students to access 

through their teacher.   

 

 Falcon’s nest – our school stores will 

continue to offer items for sale. 

Students and staff operating the store 

will be required to wear masks and 

gloves. 

 

 Pizza lunches – TBD 

 

 Vending Machines – will not be 

operational 

 

 

Student Transportation  

 

Buses will be available to transport students to 

and from school. 

Buses will be cleaned in accordance to 

recommendations set by the Centre for Disease 

Control 

Middle and secondary students are required to 

wear non-medical masks 

Implement strategies where practical to reduce 

the number of close in-person interactions 

between students not in the same Learning 

Group or household  

Buses will be available to transport students to 

and from school. 

 We encourage private vehicle use 

where possible to decrease 

transportation density 

 

 All students in Grades 7-12 will be 

required to wear a mask on the buses. 

 

 Students who come from the same 

family regardless of age are 

encouraged to sit together to maximize 

spacing for other students on the bus. 
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Environmental Measures 

 

BC Health Officer Recommended 

Return  

to School Guidelines 

Lake City Secondary Site-Based 

Response 

New Norms, Routines and 

Procedures 

 

Cleaning & Disinfecting 

 

 

Regular cleaning and disinfection are essential 

to preventing the transmission of COVID-19 

from contaminated objects and surfaces.  

General cleaning and disinfecting of the 

premises at least once every 24 hours (including 

items that only a single student uses such as an 

individual desk) 

Cleaning and disinfecting of frequently touched 

surfaces at least twice every 24 hours (door 

knobs, toilet handles, shared tables, etc), 

including at least once during regular school 

hours.  

There is no evidence that COVID-19 is 

transmitted via textbooks or other paper-based 

products. 

 

The school will have enhanced cleaning and 

disinfecting protocols and implement procedures 

and routines that will help to reduce frequently 

touched areas and we will implement traffic flow 

patterns to maintain the effectiveness of Learning 

Groups.  

Increase Cleaning & Custodial Time  

o The school will clean frequently 

touched surfaces 

o Staff will have access to cleaning 

products to clean the hard surfaces 

in their classroom as needed. 

o Frequently touched areas will be 

cleaned at least twice per day. 

o The whole school will be cleaned 

after students have gone home. 

o If a child is ill at school extra 

measures will be implemented to 

clean the area(s) they were in. 
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Bathrooms 

 

Physical distancing (2m) for students when 

interacting with peers outside of their learning 

groups while indoors. 

 

We have multiple washrooms in our building for 

student use.  

Due to the number of Learning Groups we cannot 

assign bathrooms to limit crowding, thus proper 

hand washing protocols will be highlighted 

continually.  

o Students will not be allowed to socialize in 

the washroom.  

 

 

Limit Sharing 

 

Limit sharing and frequent touch areas where 

possible. 
 Teachers will limit the sharing of 

classroom items as much as practical. 

 Students will have a pencil case with 

their own writing and cutting utensils. 

 Technology will be shared between 

learning groups where practical to do 

so. Teachers and students will be 

provided disinfect to clean technology 

(keyboards and tablet surfaces) before 

sharing between students. 
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Traffic Flow 

 

  Hallway Traffic and Use - while in 

the hallway students and staff will walk 

on the far right side of the hallway and 

do their best to maintain space between 

any persons coming in the opposite 

direction.  

 Staff will model and teach hallway 

etiquette. 

 Students will not be allowed to loiter in 

the hallways.  
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Communication and Engagement 

 

Lake City Secondary Site-Based Response 

New Norms, Routines and Procedures 

 

Parent Communication 

Newsletters – a school newsletter will be posted every month. The regular format for newsletters will 

be implemented. Parents will be emailed all newsletters and newsletters will be posted on our SD 

website. Please ensure an up to date email address is provided to the school. 

Teacher Communication – teachers will provide parents with specific classroom information or 

routines that their students will be following at the beginning of the school year. Teachers will also 

establish with parents the best possible method(s) of communication to maintain contact with them. 

 

PAC and CPF Meetings 

 

PAC Meetings – PAC meetings will be scheduled as usual. Adults will physical distance at 

meetings and wear masks. The option to join in the meeting through a virtual platform will be 

developed as needed.  

 

IEP Meetings 

Meetings will be scheduled as normal. Adults will physically distance and wear masks at the 

meetings.  
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Continuity of Education Plan 

 

If Required to Switch to Stage 3: 

-the school will implement a hybrid option close 

to what happened in the spring 

In The Case That a Student is Required to Isolate 

or Quarantine: 

-teachers will provide school work for the 

duration of the quarantine so that the child is not 

behind in their course work.  

-if the child is ill and cannot complete school work 

they will not be penalized 

 

 

APPENDIX A 

WL Cohorts, Break Schedules, and Zones 

 

Cohorts-are based on teacher from A block class 

 

Cohort A-Block C-Block 

Cohort #1 Mr. Anholt 

Mrs. Chupa 

Mr. Glanville 

Ms. Gobolos 

Mrs. Chupa 

Mr. Pearce 

Mrs. Sabatino 

Ms. Gobolos 

Cohort #2 Mr. Hacker 

Mr. Harding 

Mr. Thomas 

Mr. Reigl 

Mr. Hutchinson 

Mrs. Wilson 
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Mr. Macdonald 

 

Mr. Wintjes 

Cohort #3 Ms. Lahaise 

Mr. Johnston 

Mrs. Mackinnon 

Mr. Manarin 

Mr. Salter 

Mr. Cebuliak 

Mr. Salter 

Mrs. Mackinnon 

Mr. Wang 

Ms. Cartwright 

Cohort #4 Ms. Pritchard 

Mrs. Robbins 

Mrs. Sabatino 

Mr. Hutchinson 

Mrs. Ulrich 

Mrs. Smith 

Ms. Jack 

Mrs. Ulrich 

Ms. Wright 

Cohort #5 Ms. Anderson 

Mr. Burgar 

Ms. Eilers 

Ms. Jack 

Ms. Searls 

 

Mr. Anholt 

Mr. Burgar 

Mr. Johnston 

Ms. Pritchard 

Cohort #6 Mr. Reigl 

Mrs. Wilson 

Mr. Wintjes 

Mr. Wang 

Mr. Harding 

Mr. Duff 

Ms. Lahaise 

Mr. Manarin 
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Cohort Break times and locations (supervised by admin) 

-students need to mask and maintain physical distancing during their break times 

-we encourage teachers to keep their rooms open for students that wish to remain in the room 

Cohort AM break PM break Location 

Cohort #1 9:48-9:58 1:28-1:38 Downstairs 

Cohort #2 9:48-9:58 1:28-1:38 Upstairs and shop at CSS 

Cohort #3 10:00-10:10 1:40-1:50 Downstairs 

Cohort #4 10:00-10:10 1:40-1:50 Upstairs 

Cohort #5 10:12-10:22 1:52-2:02 Downstairs 

Cohort #6 10:12-10:22 1:52-2:02 Upstairs 

**teachers may take learning breaks at any time during class, however, they are responsible for the 

supervision of their students during other times** 

 

 

Lunch breaks 11:30-12:20 (supervised by noon-hour supervisors and admin) 

-Students are encouraged to go outside if weather permits, campus continues to be open 

-students need to mask and maintain physical distancing during their lunch time 

Cohort  Encouraged zone if in building 

Cohort #1 100 pod 

Cohort #2 200 pod 

Cohort #3 300 pod 

Cohort #4 Gym 

Cohort #5 Commons 

Cohort #6 400 pod 
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Columneetza Cohorts, Break Schedules, and Zones 

 

Coho
rt 

Homeroom Zone Morning Noon Zone Afternoon 

#1 Donaldson / Bird #1 9:48-9:58 #4 1:28-1:38 

#2 Dueck / Wilson #2 9:48-9:58 #4 1:28-1:38 

#3 Posting #4 9:48-9:58 #4 1:28-1:38 

#4 Coulombe / Coombes #5 9:48-9:58 #5 1:28-1:38 

#5 Gainer / Edwards #3 9:48-9:58 #5 1:28-1:38 

      

#6 Dark / Duff / Hanley / Mason #5 / #4 10:00-10:10 #1  1:40-1:50 

#7 Hill / McCallum / Pinette / 
Rochon 

#3 10:00-10:10 #2 1:40-1:50 

#8 Schiller / Stafford / Denman / 
Beauman 

#1 10:00-10:10 #3 1:40-1:50 

      

#9 Vath / Renn #1 10:12-10:22 #6 1:52-2:02 

#10 Tyne / Watkinson #2 10:12-10:22 #6 1:52-2:02 

#11 Wilson / Lehman-Berry #3 10:12-10:22 #6 1:52-2:02 

#12 Riley / Okeefe #4 10:12-10:22 #6 1:52-2:02 

#13 Kruus / McCoubrey #5 10:12-10:22 #6 1:52-2:02 

      

 

Columneetza zone map to be made available 
References and Supporting Documents: 
 
COVID-19 Public Health Guidance for K-12 School Settings 
Provincial COVID-19 Health & Safety Guidelines for K-12 Setting 
K-12 Education Re-Start Plan 
WorkSafe BC Restaurants, cafes, pubs, and nightclubs: Protocols for returning to operation 
COVID-19 Self Assessment Tool 
Self Assessment Tool   https://bc.thrive.health/ 

about:blank
about:blank
about:blank
about:blank
about:blank
https://bc.thrive.health/
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Sincerely,  
 
 
 
Craig Munroe 
Principal  
Lake City Secondary 
 


